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REGISTERED POST

Dear Shareholder,

Subject: (1) Submission of PAN and Bank Details

(2)lntimationofShareTransferinDematformonlyw.e.f.December5,20L8.

Reference: (1) SEBI Circular No' SEBI/HOA{IRSD/DOPV ClWPt2O18t73 dated April 20' 2018;

(2)AmendmenttoRegulation40oftheSecuritiesandExchangeBoardoflndia(Listingobligations
and Disclosure Requirem*io.i"*"i"tions,2015 viJeGazettJNotification dated 'Iune 8' 2018

This has reference to the above mentioned circurar and notification of the Securities and Exchange Board of India regarding

corlection of pAN and Bank Account details or 
"il 

,..r.rties holders rrorairf 
'""utities 

in physical form and intimation to them

about transfer of securities in dematerialized tbrm only w'e'f' December 5' 201 8'

In order to comply with the above circular, you are requested to nlgvi$e us the copy of pAN cara and Bank Details (Cancelled

cheque reaf/attested bank passbook sho*ing n"-" oiaccount hold"o ,"itr,i" z r oays from the date of the receipt of this letter'

Itmayfurtherbenotedthatpursuanttotheaboveret-e*:o''u:]-)::1']:",*'videitsNotificationNo.SEBI/LAD-NRO/GN/
2ot/t4sdated 30th Nou"-b"'' 2018 had amended the relevant provt"*l:l,T:::P*:-Hlt??ftT:"t*i:,'l'riffii;:*"
il:yi3.;1""11?:lXil:I:::,','JJ#[:T:HilffJ#'ffi;;;;ffiterializedrorm 

onlv on and rrom ,stApril,201e

+r.a ronrresfs for fransfer of sharcgtIC

idesoftheCompanyandguidancefortransferofshareshasbeendisplayed

atthewebsiteoftheCompanyatwww.chinnartea.comfbrtheinformationoftheshareholders.

The FAQs on dematerialization of shares are stated on the reverse for your ready reference

Thanking You,

Yours faithflllY,

For HaileybNia Tea Estates Limited

\N,/
AshokKumarOu\\
Managing Director

(DIN:00559035)

To know the process for dematerialization please contact:

a. HaileYburiaTeaEstatesLimitod

Addres s : XXIY t 432, Marar Road'

Willingdon Island, Cochin'

Emakulam, Kerala 682003'

E-Mail Id: chinnartea@ gmail'com

b. Purva Sharegistry IndiaPrivate Limited

Registrar & Share Transfer Agent

Address: 9, Shiv Shakti Industrial Estate'

J.R.Boricha Marg Lower Parel (East)

MumbaiMH400011IN

Email Id: suPPort @Purvashare'com



PROCESS FOR DEMATERIALIZATION OF SHARES

. The registered owner (shareholder) needs to open a DematAccount with a Depository Participant (DP)

having registration with SEBI.

. The shareholder needs to submit a request to the concerned DP in the Dematerialization Request Form

(DRF) for demateri ahzatron, along with the certificates of shares to be demateri ahzed.

. The shareholder/DP will deface the certificates by writing "SURRENDERED FOR

DEMAIERIALZATION".

. The DP will verify the DRF and certificates and issue an acknowledgement slip, duly sigr.l"-d and stamped,

to the shareholder.

o DP will thereafter scrutinize DRF and certificates. In case the DM/certiflcates are not in order, the same

willbe returned to the shareholder for removing deficiencies. In case DRF/certificates are in order, the

details mentioned in the DRF and certificates will be entered in the software system/intemet application

providrrl by the Depository and a Dematerialization Request Number (DBN) will be generated.

. The DRF, with the DRN mentioned on it. u,ill then be released electronicaliy to the company/Registrars

and TransferAgents of the company, (RTA). The DP will also despatch the certificates along with the

DRF to the company/RlA for verification and approval.

. The company IRIA wi11. after due veffication of DRF and certificates, confirm acceptance of the request

for dematerialization in the necessary software system/internet application.

. The Depository's software system will then electronically create and credit appropriate nurnber of shares

in the shareholder's demat account.

. The DP will inform the shareholder of the changes in the shareholder's demat account following the

conf,rmationof theDRF.

. The company/RlAmay reject dematerialization request in some cases and will send an objection memo

to the DP, with or without DRF and cefiificates depending upon the reason for rejection. The DP/
shareholder has to remove reasons for objection within 15 days of receiving the objection memo. If the

DP/shareholder fails to remove the objections within 1 5 days, the company/RlA may reject the request

and return DRF and accompanying certificates to the DP. The DP, if the shareholder so requires, may

generate a new dematerializatron request and send the certificates again to the company/RlA for
demateriali zation. No fresh request can be generated for the same securities until the company/RTA has

rejected the earlier request and informed the Depository and DP about it.

. The process of dematerialization is completed within 21 days from the date of submission of a valid
demateiahzationrequest.



BANK DETAILS, EMAIL ID ETC. REGISTRATION FORM

GORPITYSICAL SHARES)

To,

Haileyburia Tea Estates Limited

XXIYl43z,MararRoad,

Willingdonlsland,

Cochin, Ernakulam,

Kerala 682003.

Dear Sirs,

I give my consent to update the following details in your records for making payments of dividend and sending

other communication, by electronic means in compliance with the circulars'

Folio No. / DP-Client Id:

Name of the First/Sole holder:

Bank'sName:

Branch's Name & Address:

AccountNo.: Account TyPe (SB/Current) :--.-----.-

IFSC Code: MICR Code:

PAN:

AadhaarNo.:

Emailld:

PhoneNo.:

Date:

Errcl:

( 1 ) original cancelled cheque

(2) Self attested coPY of PAN

(3) Self attested copy of Aadhaar Card

Signature of First/Sole Holder

(attestedbY Bank)


